


1. O01ue moJ10KeHust

1.1. Tlomoxkeame 00 wHPOPMAITMOHHO-KOMMYHHUKAIITMOHHOM  IIEHTPE
Yactaoro 00pazoBaTeIbHOTO YUPEKISHUS BHICIIETO oOpa3oBaHusi «POCTOBCKHN
WHCTUTYT 3allUThl TIPEANPUHUMATENSY (Aajiee COOTBETCTBEHHO — [losnokenwme,
entp, PU3II) onpenenser cTpykTypy, 3aaaun, GpyHkimnn u npasa Llenrpa.

1.2. Ilentp aBasercsa CTPYKTypHbIM noapasaeneHueM PU3IT u moguuHsaercs
HemocpeAcTBeHHO pekTtopy PU3IL

1.3. IlenTp B cBOECH padoTe pyKOBOACTBYETCS:
- IEMCTBYIOIIAM 3aKOHOAATeNbcTBOM Poccuiickon Oenepanuu,
- METOJUYECCKUMHU MaTepHaiaMu 10 HH(GOPMAITMOHHBIM TEXHOJIOTHSM;
- 3akoHamMu PocToBckoit o0nactu;

- HaCTOoAIIIUM [lonoxxeHneM W MHBIMU JIOKAJIbHBIMH HOPMAaTUBHBIMH aKTaMH
PH3IL

2. Ctpykrypa llenTpa
2.1. CtpykTypy u mitatHoe pacnucanue Llentpa yreepxkaaer pekrop PU3IL

2.2. PykoBoactBo LIeHTpOM OCYIIECTBIISIET CHUCTEMHBIA aJIMUHUCTPATOP,
KOTOPBIY Ha3HAYAETCA M OCBOOOKIAETCA OT AOKHOCTH MpuKa3zoMm pektopa PU3II.

2.3. CucremHublii anmunuctpatop PU3II:

- opranuzyet pabory lLleHTpa ¥ HeceT MepCOHAIbHYKO OTBETCTBEHHOCTH 3a
BBITIOJITHEHUE  BO3JIOKEHHBIX  TOJHOMOYHM, a Takke 3a  COCTOSHHE
HCTIOJIHUTENHCKON AUCHUIUIMHEI B LleHTpe;

- OpraHu3yeT KAueCTBEHHOE BBINIOJJHEHUE B YCTAHOBJICHHBIE CPOKH
nopyuenui pekropa PU3II no Bonpocam, BXOAAIIUM B KOMIETeHIUIO [[eHTpa;

- y4acTBYET B COBELIaHUsX, mpoBoauMbix pektopom PU3IL mo Bompocawm,
BXO/AIIMM B KOMIIETEHIHIO [leHTpa;

- IpeAcTaBjAeT Ha paccmoTpenue pektopy PU3II npemioxkeHus o cTpykType
Y IITATHOM pacnucanuu l{enrpa;

- TpeACTaBAeT mpeioxkenus pektopy PU3IL mo Bompocam, BXOASIIWM B
KoMMeTeH o [leHTpa, B TOM 4HClie B 4aCTH COOTBETCTBUA TPEOOBAHUAM U
MPUOPUTETAM BHeJIpeHus B mnpouecchl AestenbHocTu PU3II  coBpeMeHHBIX
WH()OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI W CPEJICTB UX 00CCIICUCHUS,



- pacnpenenaet 00A3aHHOCTU MeKay paboTHUKamu LlenTpa;

- BU3UPYET MPOEKThl OPraHU3aLMOHHO-PACTIOPSIAUTEIBHBIX TOKYMEHTOB M
CITY>K€OHBIX MUCEM B MPEIesiax CBOEH KOMIETEHIINH;

- TpeACTaBlIsIeT Ha paccMoTpeHue pykoBojacTtBa PU3II mpennoxkenus o
Ha3HAUYCHUH Ha JOJDKHOCTh U 00 OCBOOOXKJICHHH OT JOJKHOCTH, O BPEMEHHOM
WCIIOTHCHUN  O0S3aHHOCTEH, O TIOBBIMICHHHM KBaJU(PHKAIMH, TOOIPEHUN
padoTHUKOB [leHTpa U HANOKEHUH HA HUX JUCIUIUIMHAPHBIX B3bICKAHWM;

- oOecneunBaeT ucnoiaHeHue nocrynuBimx B PU3II gokymeHTOB, a Takxke
MOATOTOBKY 3aKIIOUeHWH (OTBETOB) HA HHUX 10 BOTPOCAM, BXOIANIAM B
komrmeTeHuto LlenTpa;

- MPOBOJUT MHBEHTapu3aluio oprrexunku PU3IT;
- obecreunBaeT padory odurmaasHoro caiita PU3II;

- obecrieunBaet padoty deaepanbHoit nHpopmarmonHoi cuctembl (OHC),
1C YuuBepcurer;

- o0ecneunBaeT OecnepeOOlHYI0 pabOTy OPIrTEXHUKH, MTPOTPAMMHOIO
o0ecrneueHust BO BCEX CTPYKTYPHBIX noApazaeneuusx PU3II;

- OKa3blBAaeT COJACWCTBHEC TIPH 3aNOJIHCHWH CTAaTHCTHUYECKHX  (hopwm,
MOHHUTOPHHT OB,

- OCYWIECTBJISIET HWHBIE TMOJHOMOYHS, MPEAYCMOTPEHHBIE HACTOSAIIUM
[Tonoxxenuem, nopyuenusamu pexropa PU3IL.

2.4. B caydae BPEMEHHOIO OTCYTCTBHUSI CUCTEMHOTO aJIMHUHUCTpPATOpa €ro
00SI3aHHOCTH UCHOJIHSET paOOTHUK L[eHTpa B COOTBETCTBUM C MPUKA30M PEKTOpa
PU3IL

2.5. JlomxHOCTHBIE 00A3aHHOCTH padOTHUKOB IleHTpa omnpeaenstorcs
BHYTPEHHHM TPYAOBBIM pacmopsakoM PU3II, HoKHOCTHBIMH HMHCTPYKITHSMH,
TPYJAOBBIM JIOTOBOPOM.

3. ITosinomouus LlenTpa
3.1. AJMUHUCTPUPOBAHHE CEPBEPHOrO OOOPYAOBAHUA, TEXHUUECKAsS

NoAACPKKA KOMITbIOTepHOTrO 00opyaosanust PU3II.

3.2. OpraHmzanuss W MOPOBEACHUE MEPONPUATHA TO aBTOMATU3aLMHU
padouero mpoiiecca CTPYKTYpHBIX noapazaeneunii P31



3.3. Opranuzanusa BbINOJHEHUS paldoT Mo JA0padoTKe, MOIAEPHU3ALINH,
CONPOBOKICHHUIO, BHEIPEHHUIO MPOTPAMMHOTO obecrnieueHus,
aJMUHUCTPUPOBAHUIO HHPOPMAITMOHHBIX cUCTeM U 0a3 manubix PU3II

3.4. Koopaunamus pa3pabOTKH MPELIOKESHHH 1Mo (POPMHUPOBAHUIO |
aKkTyajau3aiuu miaHa aesrensnoctu PU3II B npenenax komnerexniuu L{entpa.

3.5. BripaboTka xomruiekca Mep mo obecreueHnio (GyHKIMOHUPOBAHUS W
HAJCKHOCTH WH(OPMAIMOHHBIX CHCTEM, TPHMEHEHWE CPEICTB W METOJOB
uHdopmarmonHoW ~ 0O€30MacHOCTH,  BKJIIOYAas  MEPHl  MPOTHBOJACHCTBUS
IIEJICHANPABIICHHBIM BHEITHAM BO3JCHCTBUSAM OT PA3UUYHBIX MCTOYHHUKOB YIPO3
uHOPMAITMOHHON 0€30MaCHOCTH.

3.6. AHanu3 TIEPCTICKTUBHBIX HAIMpPaBJICHWN Pa3BUTHSI HH(POPMAITMOHHBIX
TEXHOJIOTHH,  HWH(POPMANMOHHO-TEXHUYECKAX  CPEICTB,  CPEACTB  3allUTHI
uH(dOpMaIK, CeTel 1 CPECTB TEICKOMMYHHUKAIAN, pa3padoTKa MPEIOKEHUH 110
ux npumenenno B PU3IL

3.7. Pa3zpaboTka mpemTIoKEeHWH W OOOCHOBaHWK (DUHAHCHPOBAHUSA HA
colepKaHWe W pa3BUTHE WH(OOPMAITMOHHO-TEXHUUYECKUX CPEICTB W CPEACTB
samuThl wHpopManuu PU3II.

3.8. OOcnyxvBaHu€ U OpraHu3aius NPOBEACHUS PEMOHTA CPEIACTB
KoMMnbloTepHOU TexHuku PU3IL.

3.9. Yuer KOMIBIOTEPHOW U OPITEXHUKH, pa3MelleHue OO0OpyJAOBaHUA B
nometenusx PU3IL

3.10. PaspaboTka TIpeUIOKCHHMH W OpraHm3anus MnpodecCHOHATBHOTO
Pa3BUTHS W TOJY4YeHUS PAaOOTHUKAMHU TOTOJHUTEIBHOTO TPO(PECCHOHATHFHOTO
o0pa3oBaHuA B 00JIACTH MPUMEHEHUS OOIECHUCTEMHBIX MPOTPAMMHBIX CPEACTB,
WH()OPMAITMOHHBIX TEXHOJOTHH, HHPOPMAIIMOHHO-TEXHHUECKUX CPEICTB, METOIOB
U cpeacTB obecrnieueHus WHOOPMAIMOHHOW W PaAWAIlMOHHONW O€30MacHOCTH B
nesrenbHoctd PU3II.

3.11. OcyiectBiicHHe OOIIEr0 PyKOBOJCTBA NEATEIIBHOCTHIO CTPYKTYPHBIX
noapazaenenui  PU3Il B  wyacTh pa3BUTUS, BHEAPEHUS W MPUMCHEHUSA
nH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TeXHOoJorHi B P31,

4. ITpaBa IlenTpa

4.1. 3anpammBarthk OT CTPYKTYpHBIX Toapazaenennii PU3IT undopmanmro,
JOKYMEHTBI U MUCbMEHHBIE OOBSICHEHUA, HEOOXOIUMBIE NIJ11 PELICHUS BOMPOCOB,
OTHECEHHBIX K KoMrneTeHuu LleHTpa.



4.2. IlpenacrapnaTh B mpenenax cBoed kommeTeHumu uHTEpechl PU3IT B
BOITPOCAX, CBA3AHHBIX ¢ HH(GOPMAITMOHHBIMA TEXHOJIOTHSIMH.

4.3. TlpuBnekaTh CHOEHUATUCTOB APYTUX CTPYKTYPHBIX MOAPA3ACICHUN
PU3II ans peiienns BONPOCOB, BXOAIIMUX B KoMneTeHuo LleHTpa.

5. OTBeTCTBEHHOCTH

5.1. Bcroo MOAHOTY OTBETCTBEHHOCTH 3a Kaye€CTBO M CBOEBPEMEHHOCTH
BBIMOJIHEHUA BO3JIOKCHHBIX HacTosAmMM [lonoxxkennem Ha LleHTp moOgHOMOYMIA
HECET CUCTEMHBIN aIMUHHUCTPATOP.

5.2. OTBETCTBEHHOCTD PabOTHUKOB LlenTpa YCTAHABJIMBACTCA
JEUCTBYIOIINM 3aKOHOAATENbCTBOM Poccumiickoit denepaumn U J0JKHOCTHBIMU
UHCTPYKIUSIMHU.

6. 3ak/IroUNTeILHBIE MOJI0KEHAS

[Tonoxenue 00 wHOOPMAITMOHHO-KOMMYHHKAITMOHHOM IIeHTpe YacTHOTO
00pa30BaTENBHOTO YUPEKJAEHUA BbICIIEro oOpa3oBaHusi «POCTOBCKMI MHCTUTYT
3allUThl MPEANPUHUMATENS» BCTYMAET B CHIYy C MOMEHTA €ro YTBEPXKIACHUSA
pexkropom PU3IL



