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Tema 1.1. MadopmarinonHas A1esITEILHOCTh YEIOBEKA

3amanus 17151 TPAKTUYECKOTO 3aHITHUS

1. [IpaBuna TexHUKU O€30MACHOCTH U PEKOMEHAIIMU TTPU UCTIOIb30BAHUH CPEICTB
HKT.

2. Pomp uWHPOPMALMOHHOM JEATEIBHOCTH B COBPEMEHHOM  OOILECTBE:
HYKOHOMHYECKOU, COITMaTbHOM, KYJIbTYpHOH, 00pa3oBaTeIbHOM cepax.

3. OcHOBHBIEC 3Tamnbl pa3BUTUS HUH(OPMAIMOHHOIO OOINECTBA. JTallbl Pa3BUTHS
TEXHUYECKUX CPEICTB M MH(DOPMAIIMOHHBIX pecypcoB. MH(popMaimoHHbIE peCypChl
oO11ecTBa.

4. TIlpaBoBble HOPMBI, OTHOCAIIMECS K HWH(POpMAIMU, NPaBOHAPYILICHUS B
uHdopmarmoHHo cdepe, Mepbl ux npenynpexacHus. HudopmanmoHHbie
texHosoruu W uHpopmanmonHsie cuctembl (MC). Meroasl mpaBoBoi
UH(OPMATHKHU.

3aaHus A1 CaMOCTOSITENIbHOM paboThI

1. WHpopmManMOHHBIE TEXHOJOIMM — CpEACTBAa IIOMCKA,  CUCTEMAaTU3alluH,
00paboTKM U Mepeaayn KOMIbIOTEPHON PaBOBOM HH(pOpMaLuy.

2. Metoponorus ipoektupoBanus UC. Knaccuduxarms UC.

3. UccnenoBanue METOI0B PaBOBOM MH(DOPMATHKH.

Tema 1.2. Annmapatueie cpenctBa OBM. Texnuueckue u nporpaMMHbIE CPEACTBA
peanu3aiy HH(OOPMAIIMOHHBIX MTPOIIECCOB

3amanust 17151 TPAKTUYECKOTO 3aHITHS

1. TexHu4eckue CpesicTBa peaan3anuu HHHOPMAIMOHHBIX TIPOIIECCOB.
2. I[IporpammHoe obecrieueHue HHHOPMAITMOHHBIX TEXHOJIOTHH.

3. bazosoe IIO. Ilpuxnagnoe I10. OnepaiiOHHbIE CUCTEMBI.
3amanust 1711 CaMOCTOSATENbHON padOThI

AHanu3 u BeI00p KoHpurypanuu IBM

Tema 1.3. 'ocynapcTBeHHas nmojauTuka B MHPopMaIimoHHOM cdepe

3amanust 17151 TPaAKTUYECKOTO 3aHATHUS

1. Crparerus pa3Butus uH(pOpMaIMOHHOTO obmecTBa. MHpopmalrionHoe
3aKOHOJATEIBCTBO.

2. ®enepanpHbIii 3akoH OT 21 okTsa0ps 2011 1. Ne 289-D3 «O BHeCEHUU U3MEHEHU
B DenepanpHpiii 3akoH «O mOpsAKe OMyOJWKOBAHHS W BCTYIUICHHS B CHITY
dbenepalbHBIX KOHCTHTYIIMOHHBIX 3aKOHOB, (pelepaibHBIX 3aKOHOB, aKTOB IajiaT
®denepansaoro Codbpanus.

3. T'ocynapctBennas mporpamma P® «udopmarmonnoe obmecto (2011-2020
TOMBI)».



4. T'ocymapcTBeHHas MOJIUTUKA B 00JIACTH MPABOBOW MH(DOpMATH3AINH
3agaHus 1 CaMOCTOSITENIbHON paboThI

1 Wcmonb30BaHrWE BO3MOXHOCTEH TEKCTOBBIX PENAKTOPOB B MPO(HECCHOHATBLHOM
JESITEIIBHOCTH.

2. DnektpoHHble Tabmunbl Excel — mnpumenenne B mpodeccroHaIbHOM
NESATeTLHOCTH.

3. Cuctemsl ynpaBieHus 6a3aMu JaHHBIX.

Tema 2.1
Crpykrypa "HGOKOMMYHUKAIITMOHHBIX CETEH

3agaHus ISl TPAKTHYECKOTO 3aHATHUS

1. I'mobanbhas cers Internet. CrpykTypa rioOaibHBIX ceTeil. MexcereBoe
B3aumojiericteue (Internet). OcHOBHBIE MTPOTOKOJIBI OOMEHa WH(OPMAIIUEH B CETH.
S3bik runeprekcra. E-mail.

2. FOpunuueckuii cTaTyc ¥ MpaBoBOE PETYIUPOBAHUE B III00ATBHBIX CETSX.

3. 3ammra uHPOopMaIMy B KOMITBIOTEPHBIX CETSX.

3amaHus 111 CaMOCTOATENbHON pabOThI

1. Anpecanus B riao0anbHbIX ceTsax. CepBUCH I100aTbHBIX CETEH.

2. IIpaBo B uHTEpHETE.

3. Otuka B untepHere. [IpaBuna sTukeTa 171 SIEKTPOHHOH MOUTHI, OOIIEHUS B YaTe,
dbopyme, TerekoH(EepEHIINH.

Tema 2.2.
NudopmarmonHas 6€30macHOCTh. DIEKTPOHHBIN TOKYMEHTOOOOPOT

3agaHus 11l TPAKTHUECKOTO 3aHATHUS

1. ITonsTe nHPOPMALIMOHHON OE30ITACHOCTH 1 €€ MECTO B CHCTEME HAIlMOHATBHOM
0€e30IacHOCTH.

2. Joxtpuna wuHdopManmionHoi Oe3zomacHoctu P®. 3ammura uHopManuu.
I'ocynapcTBeHHas TaiHa.

3. OcHOBHBIE IPUHIUIIBI CO3aHUs Haie)kHOM 1 6e3onacHoi M T-undpactpykrypsbi.
4. TToHATHS DIAEKTPOHHOTO TOKYMEHTA U DJIEKTPOHHOTO JJOKYMEHTO000pOTA.

3agaHus 11 CAMOCTOSITENIbHON PaboThI

1. Kpunrtorpadudeckue MeToapl 3amuThl uHGopMaruu. CHUMMETPUYHBIA METO.
mudpoBaHusi. ACUMMETpUYHAS KpUrTorpadus.

2. Pa3HOBHUIHOCTH CHCTEMBI C CeKpeTHbIM KitouoM. [lIudpel momcTaHOBKH.
CucreMbl ayTeHTH(PHUKAIIMKA SJECKTPOHHBIX JaHHBIX. OJEKTPOHHAS IUdpoBas
TIOJITTHCH.



3. Ilpumep noucka nHGOpMAIIUK Ha TOCYAAPCTBEHHBIX 00Pa30BaTEIBHBIX TTOPTAJIaX.
[TouckoBeie  cuctembl.  OcyllecTBICHHE  TMOUCKA  HUHQOpMAIUU WK
WH(OPMAIIMOHHOTO 00BEKTa B TEKCTE, B (hallIOBBIX CTPYKTYpax, B 0a3ax JaHHBIX, B
cetu MlHTEpHET.

4. CoznaHue A1IMKa IEKTPOHHOU MOYThI U HACTPOMKA €0 MapaMeTPOB.

Tema 3.1.
Ha3znauenue u BO3MOXHOCTHU cripaBOYHbBIX TpaBoBbIx cuctem (CIIC).
Texnomnorus pa6otsl B CIIC «Koncynprantllmocy

3agaHus ISl TPAKTUUECKOTO 3aHSATHUS

1. Ponp cipaBOYHBIX IPABOBBIX CUCTEM B FOPUINYECKOMN NEATENbHOCTA. OCHOBHBIC
BO3MOKHOCTHU CIIPABOYHBIX MPABOBBIX CUCTEM.

2. Ctpyktypa equnoro nadopmanuonnoro maccua CIIC «KoncymnbranTlmocy.

3. 3amyck cucTeMbl U MOUCK cripaBouHoM nHdopmaruu. [lonck nokymentos. Pabora
CO CIHCKOM JOKyMEHTOB. PaboTa ¢ TEKCTOM JOKYMEHTa. AHAIUTUYECKUE
MaTepuabl.

3amanust 1711 CaMOCTOATENbHON pabOThI

1. TlouckoBbie Bo3MoxHOCTH cucTeMbl «Koucynbrantllmtoc». BeICTpbIN MOUMCK.
[louck ¢ wucnons3oBanmeM Kaproukm moumcka B paszpenax 3aKOHOIATEIBCTBO,
CyneOHas npakTtuka, MexayHapoaHble MPaBOBbIE aKThl, 3aKOHOMPOEKThI. [Touck
no IlpaBoBomy nHaBuratopy. llouck B pasnmene Ilpecca wm kuHuru. Hcropus
MOMCKOBBIX 3ampocoB. Pabora co cioBapeM (PUHAHCOBBIX M IOPUIUYECKHUX
TEPMUHOB.

2. Pabota co cnuckom A0KyMeHTOB. [IpocMoTp, COpTUpOBKA U YTOYHEHUE CHHUCKA
nokyMeHToB. CoxpaHeHHe JTOKYMEHTOB B IallKe Mojb3oBarens. PaboTa ¢ mankamu.
Okcnopt B MS Word u coxpanenue B (paitnn criucka 1OKyMeHTOB. JJoKyMeHTHI Ha
KoHTpoJse. PaboTta ¢ TeKCTOM MOKyMeHTa. 3aKiaJkd B JOKYMEHTe. DKcopT B MS
Word. Css3u wMexnay nokymeHtamu. PaGota ¢ pemakiusMu JOKYMEHTA.
Ananutnueckue marepuanisl. [lyreBogurenu cuctemol «KoncynprantlLirocy.

Tema 3.2.
Ha3nauenue 1 BO3MOKHOCTH cripaBO4HbIX MpaBoBbix cucteM (CIIC).
Texnonorust padotsl B CIIC «I"apant»

3agaHus 1S TPaAKTUUECKOTO 3aHSATHUS

1. Obmue cBenenus o cucteme «l'apant». OCHOBBI PabOTHl U OCOOECHHOCTH
untepdeiica cuctembl. Ilouck goxkymeHToB. PaboTa co CHHUCKOM JTOKYMEHTOB.
Pabora ¢ TekcToM ToKyMeHTa. AHaTUTHYECKUE MaTepuaibl B cucteMe «l apanty.

3amaHus s CaMOCTOSITENIbHOM paboThI
1. IlouckoBbie BO3MOkKHOCTH cucteMbl «l'apant». beicTpeii mouck. llouck mo
pexBusuTam. [louck no curyanuu. [louck no ncrounuky onyonukoBanus. [Touck no
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[IpaBoBoMy HaBuraropy. HMcropuss mouckoBsix 3ampocoB. [Ionck mo TOJIKOBOMY
cnoBapro. Pabora co crnmckamu JOKyMEHTOB. IIpocMOTp crnmucka JOKYMEHTOB W
nostyueHue oO1el nHpopmaruu o J1oKyMeHTax cnucka. COpTUpOBKa U yTOUYHEHUE
MOJy4eHHOTO crnucka. CoxpaHEHHE KONMUpOBaHWE criucka. DuiibTpaius cHucka.
Jlornueckue omepanuu Haj crnuckamu. JkcnopT B MS Word. Pabora ¢ Tekctom
JIOKYMEHTA.

Tema 4.1 .
MeTo bl 1 cpeACcTBa MTOMCKA, CHCTEMAaTU3aIMKA M 00pabOTKH TPaBOBOM HHGOPMAITAN
B CITPABOYHBIX MTPABOBBIX CUCTEMAX

3agaHus U1l TPAKTHYECKOTO 3aHATHS
1. Mudopmanrionnslil nouck B uutepHete. [Ipunuunst Beidopa CIIC.
2. CrpykTypa uHGOPMAIIMIOHHOTO MacCUBa B CIIPABOYHBIX MPABOBBIX CHUCTEMAX.

3agaHus I CaMOCTOSTEIIbHON PaboThI

1. ITouck nadopmanmu. OcHOBHBIE BUBI Torcka nHpopmaluu B CIIC.
2. PaboTa co CIMCKOM JIOKYMEHTOB.

3. Pabora ¢ TeKkCTOM JOKyMEHTA.

4. AHaIUTUYECKHUE MaTEpHAJIbI.

Tema 4.2.

OdunnanbHble UHTEPHET-TIOPTAIBI TPABOBOM MHGOpPMAIUU

3amanus 1715 TPaKTUYECKOTO 3aHITHS

1. OpunmanbHbIl MHTEPHET-MOPTAN MPaBOBOMl MHGMOpManmu. ['ocynapcTBeHHas
cuctemMa MpaBoBoM uHGMopMmanmu.  ['ocyJapCTBEHHbIE 3JIEKTPOHHBIE YCIYTH
http://www.gosuslugi.ru/.

2. OdunuanbHbIi WHTEPHET-TIOPTAI MIPaBOBOM uHdopMaIuu
http://www.pravo.gov.ru.

3. OdunmansHbIil UHTEPHET-TIOPTAT MPaBOBOM MHMOpPMAIUU «3aKOHOIATEIHCTBO
Poccun».

4. denepanbHblii 00pazoBarenbHbIi opTan «FOpunnueckas Poccusiy.

3agaHus 11 CAMOCTOSITENIbHON PaboThI

1. ®opMupoBaHue 3aIPOCOB AJIs1 PaOOTHI € ANEKTPOHHBIMH KaTaJloraMu OMOIHOTEK,
My3eeB, KHuromzganus, CMU B pamkax ydeOHBIX 3aJaHU W3 Pa3IUUYHBIX
MPEeIMETHBIX 00JIacTeN.

2. DJEeKTpOHHBIE KOJUIEKIUMU MH(GOPMALMOHHBIX W 00pa30BaTEIbHBIX PECYpPCOB,
00pa3oBaTeIbHbIE CIICHUATU3UPOBAHHBIE TOPTAIbL.

3. [Nouck uHboOpMaIIHH TI0 3aMTPOCY, HOBOCTH apXUB HOBOCTEH.

Tema 5.1. IlpeacraBienre O MPOTrpaMMHBIX Cpellax KOMIBIOTEPHOU Tpadukw,
MYJIbTUMEIUUHBIX Cpeaax

3amaHus 11 TPaAKTUYECKOTO 3aHITHS



1. [IpencraBieHnne O TPOrpaMMHBIX CpeJax KOMIIBIOTEPHOM Tpaduku,
MYJIbTUMEIMIHBIX CPEIIax.
3aaHus A1 CaMOCTOSITENIbHOM paboThl
1. Co3naHue U peJakTUpOBaHUE IpahUUECKUX U MYJIBTUMEIUNHBIX OOBEKTOB
CpEACTBAMHM KOMIIBIOTEPHBIX MPE3EHTAlMi JJIsl BBIIOJIHEHUS Y4EOHBIX
3aJIaHUM.
2. Wcnonp3oBaHKE MPE3CHTALIMOHHOIO 000PYI0OBaHMSL.

Tema 5.2. TerlekOMMYHUKAIIMOHHBIE TEXHOJIOTUH

33I[aHI/I$I JJIL IPAKTUYCCKOI'O 3aHATHUA

1. [TIlpencraBieHuss O TEXHMYECKMX M  IPOTPaAaMMHBIX  CpPEICTBaX
TEJIEKOMMYHHUKAIIUOHHBIX TEXHOJOTHI. MHTEpHET-TEXHOJOTUH, CIOCOOBI U
CKOPOCTHBIC XapaKTEPUCTUKHU TMOJKIIOUCHUS, TMpoBaijep. MeTtoasl u
CpEeIICTBA CO3JAaHMs U COPOBOXKIACHHS CalTa.

2. BO3MOXHOCTH CETEBOTO IMPOTrPaMMHOI0 OOECreYeHus JJIsl OpraHu3aiuu

KOJIJICKTUBHOM ACATCIIBHOCTHU B II100aIbHBIX U JTOKAJIBHBIX KOMIIBOTCPHBIX
CCTAX! JJICKTPOHHAsA I104Ta, I/IHTepHeT-TGJIe(I)OHI/ISI, 4arT, BI/I,ZIGOKOH(i)CpeHIJ,’I/IH.

3amaHus 111 CaMOCTOATENbHON padOThI

1. HWcmonb3oBaHWE TECTUPYIOIIMX CHUCTEM B YYEOHOW JESITEIbHOCTH B
JIOKQJIbHOW CeTH 00pa3oBaTeNbHOTO yupexaeHus. [Ipumepsl ceTeBbIX
UH(OPMAIIMOHHBIX CUCTEM JUIS pa3IMYHbBIX HaIpaBJICHUM
npo¢eCCUOHATBLHOMN S TEIHLHOCTH.

2. YdacTue B OH-JIaliH KOH(EPEHITNH, aHKETUPOBAHUH, KOHKYPCE, OJIMMITHA]IE
WJI TECTUPOBAHUU

3. CpencTBa co3aHus ¥ COTPOBOXKACHHUS CailTa



